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1. O0mue mMoJI0KEHHSA

1.1. Hacrosmee IlonoxeHwe SBIsSETCS JIOKATbHBIM HOPMATHBHO-IIPABOBBEIM dKTOM,
OIpPENEIIAOMEAM CTPYKTYpY, TIpaBa ¥ OOsS3aHHOCTH, OpPraHU3ALlIo paboTel y4eOHOTO OTAENa B
npodeccHoHATEHOM 00pa30BaTeIbHOM YIPEXKICHUH «YpabCKUil PErHOHATBHBIN KOJUIEK (fanee
KOJUIE/UK), @ TaKKe PaBOBOM CTaTyC W KOMIICTCHIHMIO MOJDKHOCTHBIX JIHII. HetictBue Ilomoxenus
pacIpocTpaHsieTcss Ha BCeX PabOTHHKOB yaebHOro otzena, paboTamuX Ha OCHOBAHWUH
IPaKIAHCKO-IIPABOBBIX IOTOBOPOB O BO3ME3/[HOM OKasaHHH yCIIyT.

12. Tlofio)KeHHE COCTABICHO B COOTBETCTBAM C HOpDMaMmu  JCHCTBYIOLIErO
sakoHOHaTenbeTBa Poceniickoil Oenepanuy, a IMEHHO:!

o TD'paxpanckum KofekcoM Poccuiickoi Deepanuu;

e TpynmossmM KozekcoM Poccuiickoit Deneparian;

o ®enepatsHEM 3aK0oHOM OT 29 nexabps 2012 r. Ne 273-®3 "06 o6pasoBanuu B Poccuickon
@enepanun';

o ®epepanbEBM 3aKoHOM OT 21 HOs6ps 2011 . N 323-®3 «O6 ocHOBAaX OXpaHBI 30POBbS
rpaxcras B Poccuiickolt @enepanuu» (C A3MEHEHHUAMY U JIOTIOJTHEHHSIMH);

o IlpuxazoM MumHCTepcTBa 00pa30OBaHHA M HAYKH P® or 14 momrs 2013 r. Ne 464 «O6
yrBepxaenuy [lopsaka OpraHu3alid U OCYINECTBICHHA 06pa3oBaTeNbHON NEATENEHOCTH
110 06pa30BaTENMBHEM IIPOrPAMMaM CPEIHETr0 IPO(ECCHORATBHOTO o0pa3oBaHHY;

e VcrasoMm [IOY «YPK».

e TIlocramosnenneM IlpasurensetBa P® ot 18.09.2020r. Ne 1490 «O muuIeH3MpOBaHUU
00pa30BaTeILHON JEATEIBHOCTH

1.3. VueOHBIi oTHeT SBIAeTCAs  CTPYKTYPHBIM — [OZApasJeNeHAEM  KOIIC/UKE,
06eCeuMBAOIII OPraHA3aIMI0 ¥ KOOPMHAIMIO Y4eOHOT0 Iporecca.

1.4. V4eGHBIH OTHEN MOMUAHAETCS MUPEKTOpPY KOJUIE/ka, 3aMECTHTEIO AUPEKTOpa I0o
yae6HO-TIPOM3BOCTBEHHOR 1 yaeOHO#H pabore.

1.5. VueBHBIH OTHEN CO3[AcTCA W JHKBAAUPYETCS HA OCHOBAHMM IpHKa3a AHPEKTOpa
Konnemxa.

1.6. IlltaTHOE pacmmcaHue y4eOHOTO OT[ENa YCTaHABIMBACTCSA AHPEKTOPOM Konnemxa,
MCXOMST M3 TIOCTABIICHHBIX TIEPEJ] OTAENIOM 3a/1a4 B 00bema paboTEL.

1.7. Vue6GHBIM OTHEN CTPOMT CBOIO PabOTy B COOTBETCTBHH C [IpOrpaMMOM pa3sBHTHA
KOJUTEKA BO B3aUMOJIEHCTBHH C METOMIECKAM COBETOM KOJUICIUKA, ummanamu u IJ1O.

1.8. Pabora y4eGHOrO OT/€Na OCYIIECTBIAETCS B COOTBETCTBHH C IEPCICKTUBHBIMHI 1
rOOBBIMH IIJIaHAMHE, OXBATHIBAIOIIUMY OpPraHA3aMOHHYTO,
yueOHyI0,  HAyYHO-METONHYECKYIO,  HAyJHO-HCCIIEJOBATeNbCKYIo M KOHTPOJIAPYIOIIYIO
JIeSITeITbHOCTb.

2. Ilenn JeaTeILHOCTH y4e0HOI0 0TACIA
2.1. OCHOBHO# HENBI0 y4eOHOro OTAela SBIAETCS OOecTedeHHe yueOHOro IIporecca B
KOJUTE/KE, €r0 KOOpAMHAIMs, a Takke OCYIIECTBICHHE 3¢ (heKTHBHOrO KOHTPOJA 3a y4eOHOHU
JIESITENEHOCTEIO.

3. Hanpap.ienus 1esiTeJIbHOCTH Y1e0HOr0 oT/1€/12a

3.1. Texymee NIaHWPOBaHWE, OPTaHW3alKs W KOHTPOID yueOHOro Iporecca II0
peanu3yeMbIM B KOJUIE/DKE CIIECIUATBHOCTSM.

3.2. Opragmsamus o00pa3oBAaTENbHON IEATENBHOCTH H  ITOATOTOBKA 00y4aroImuxcs
KOJUIGIKA B COOTBETCTBHME C TpeGoBaHMSMH (enepalbHBIX rOCYAapCTBCHHBIX 006pa3oBaTEIbHBIX
CcTaHIapToB TPO(ecCHOHATEHOr0 00pa3soBaHMs (nanee mo Texcry ®I'OC) mo peamusyeMbM
CIIeNUaTEHOCTSIM, BBIIOTHEHHE TPeGOBaHMS 3aKoHa 00 00pa30BaHNK;

3.3. CoBEpIICHCTBOBAHHE HOPMATUBHOX NOKYMEHTALMH, periamMeHTHpyIomel yaeOHbIH
IpoIece.

3.4. Opranu3anus B3aUMOACHCTBHA MOJIpaseNeHuil Komiemka, QUIHanos 1 10 npu
paspaboTKe OCHOBHOH y1eGHON HOKyMEHTALMH KOIUIC/DKA.



3.5. @opMmpOBaHHE OTYETHOCTH O PEAIM3alUH IPOrpaMM IOATOTOBKH CHCIHATHCTOB
cpennero 38ena (nanee IITICC3) u y4eOHOro mporecca B KOJUIE/UKE.

3.6. KomTpomb IUIAaHHPOBAHMA M (AKTHIECKOrO BBIIOIHCHHS y4eOHOM Harpy3Ku
[peroiaBaTe/aIMK KOJUIeKa.

3.7. Tekylee IIaHUPOBAaHKE, OPraHM3aIUsd ¥ KOHTPOIb paboThl y4eOHOH 9YacTH, BTOM
uucle BeIEHME JIMYHBIX el OOYYAOMHMXCS M OpraHu3amus OGOpMICHHS [OKYMEHTOB
roCyIapCTBEHHOr0 06pasna 06 00pa3oBaHUH.

3.8. Amamms, 0006mesdHe uHOOPMAWMH I IIOATOTOBKA pPEINCHHH 3aMeCcTHUTEeNeH
JMpeKTopa IO y4eGHO-IPOH3BOJCTBEHHOH H y4eOHOH paboTe [O YIOPABIEHHIO yYeOHBIM
MIPOIIECCOM.

4. 3aga4yu yaeOHOro0 oTAEIA

4.1. TlnamwpoBaHWe, OpraHW3allks ¥ COBEPIICHCTBOBAHHC yueOHOrO IIpomecca B
KOJUIEKE.

4.2, Oprarusanyst ¥ KOOpAUHAIKS pabOTHI IIMKIIOBEIX METOMMHCCKHIX KoMuccHi (fanee 1o
texery LIMK) u Apyrux mojpasieneHni Kojuemka 1o obecreyeHnto yaeOHOTo Imporecca.

4.3, BeneHHe MOKYMEHTAlMH ¥ IIOATOTOBKA OTYETHBIX JAHHBIX [0 KOHTHHICHTY
06ydaromuxcs ¥ OpraHu3auu yueGHOro mponecca B dummane xomremxa u IJ10.

4.4. PacnpeneneHde, ydeT W KOHTPOJIb 3a BBIIOIHCHHEM yueOHON Harpys3Ku
[Ipero/iaBaTelIAMU.

4.5. TlnanupoBaHWe, OpraHmsamus (B TOM 4HCIE HOPMAarHBHOC, METONMICCKOC
COIIPOBOKIEHHE), KOHTPOIb H AHAIN3 TEKYIICH, IPOMEXYTOUHOM ¥ TOCYJapCTBEHHOH HTOIrOBOM
arrectanuy (nainee no tekery I'YIA) mo peamu3yeMbM B KOJUIC/DKE CICIHATBHOCTM.

4.6. TlnanupoBaHHE M COCTABICHHE PACIIHCAHWS y4eOHbIX 3aHATHH, 3K3aMEHAIMOHHBIX
ceccuii, rpaduKOB paboTE TOCYAPCTBEHHON ATTECTAIMOHHOH KOMHUCCHH, KOHTPOIE pealn3anil
yueOHBIX 3aHATHH.

4.7. Pa3paboTka H COCTaBIGHHE MHCTPYKTHBHBIX MAaT€pHajoB, HANpPaBICHHBIX Ha
COBEPIIEHCTBOBAaHKE yIeOHOI0 MpoIecca B KOJIIEKS.

4.8. YueT IBMKeHHS KOHTHHTEHTa 00yJaromuxcs (IEpeBo/l, OTIHCICHHE, BOCCTAHOBICHHE
u Ip.).

4.9. Tekymee IUIaHUPOBAHWE, OpraHU3alMad M KOHTPOID yueGHOrO Iporecca IIo
peau3yeMbM B KOIUIE[KE CICHHAIBHOCTAM; OpraHu3aris o6pa3oBaTebHON JIEATEIBHOCTH U
TOATOTOBKA OOYHAIOIIEXCS KOJUIEKa B COOTBETCTBHE C TPEOOBAHUAMK @I'OC.

4.10. ToaroToBKa IPOEKTa IIPHKa3a O BbIa4Ye AUINIOMOB CPCTHETO podecCUOHATBEHOTO
o6pazosanus (garee CIT0). OpopmieHre 1 BbIa9a JOKYMCHTOB 00 06pa3oBaHUU B COOTBETCTBUH
¢ TpeGOBaHUIMH 3aKOHOATEIBCTBA.

4.11. PacueT y4eOHBIX 9acoB 1O y4eOHBIM TUCIHMIIIAHAM, poheCCHOHAIBHBIM MOYJIIAM,
MJIK B cooTBetcTBrE ¢ TpeboBarusMu OI'OC.

4.12. KoHTpOJIb BEIONHEHHS yde0HOM HArpy3KH IPENoAaBaTe/IMU KOJLIE/0Ka.

4.13. BeneHme JWUHBIX g€l OOYYarOIIMXCs, KOHTPONb y4eOHOH JIOKyMEHTAIlMH
00YYarOIIIXCS TI0 PEATH3YEMBIM CIIEIUATIBHOCTSM.

4.14. CraTwcTHYecKas OTYETHOCTH, BEIEHHE ydeTa OCHOBHBIX IIOKasaTeleH yueOHOH
paGOTEI B KOJUTE/DKE, MOHHTOPHHT Ka4eCTBa OArOTOBKH CICIHATACTOB B KOIIICIKE.

4.15. Tpencrasnenue uuGOpPMANyy MO yIeOHBIM BOIPOCAM 3aM. IUPEKTOpa IO yaebHo-
IPOM3BOICTBEHHOM 1 yueOHOH paboTe, MearorueCKoMy KOJLIICKTHBY.

4.16. YuacTue B IIEPCICKTHBHOM ¥ TEKYIIEM INIAHHPOBAHUH yueGHOro ImpoIecca.

4.17. ®opMupoBaHUe 3asBKH Ha OIIAHKA CTPOrOH OTYETHOCTH (AILIIOMBI ¥ IIPHITOKCHUS K
muroiomam o CITO) must obecnedeHwst BBITYyCKa CICIHATUCTOB H obopmieHusT TyOIAKaTOB
JIOKyMEHTOB 00 00pa3oBaHUH.

4.18. Koutpors coOmoaeHAs TUCIMILIAHBI y4ueGHOro Ipolecca MpernojaBaTeisiMi 1
obyuarormumucs Gprnraia KOoIemKa.

4.19. AHaJM3 WTOTOB IIPOMEXYTOUHON arTecTanuu. IIoAroToBKa NMPUKA30B O MOIMYyCKe
06yHarOIMUXCs K IPOMEXYTOTHOM 1 HTOTOBOM aTTECTAIHH.



4.20. Brenpenye B y4eOHBIH IPOLECC COBPEMEHHBIX NEIArOrAeCKIX TEXHOJIOTUH, HOBBIX
TEXHUYECKUX CPECTB 00yICHHS.
4.21. Pa3paboTka 1 3aKa3 61aHKOB y4€OHO-OTICTHOH TOKYMEHTALIAH.

5.IIpaBa y4e0HOro oTjesa

5.1. EjerofHo IJIAHAPOBATH JAEATEIBHOCTh y4eGHOTO OTHeNa B paMKax Iened ¥ 3ajad,
YTBEPIKICHHBIX a[MAHACTPAAEH KOJLISKA.

5.2. BampammMBaTh y CTPYKTYPHBIX ITOJPA3/CICHHH KOJIE/Ka CTATHCTHICCKHE H TIPYTHe
J@HHBIE IS OPTaHM3aIH# PaGOTHI 110 AEATENFHOCTH Y4eGHOTO OTAENA.

5.3. HubopMHEpOBATE CTPYKTYPHBIC NOAPA3ACIICHAA 00 00s13aTeIBHBIX I
ACIIONIHEHNST ITIPHKA3aX, DPACIOPKCHHAX, yKa3aHHAX PYKOBOICTBY IO COBCPIICHCTBOBAHHIO
y4eOHOro Imporecca.

5.4. BHOCHTH TpPEUIOKECHHSA PYKOBOJCTBY IIO IOBBIICHHIO 5 peKTHBHOCTH pPabOTEI
yueGHOro oTAena, O TOOMPEHHH COTPYAHHKOB H UXJAUACIMILUIAHAPHOY OTBETCTBEHHOCTH B
COOTBETCTBHH C HOPMATHBHBIMH JOKYMEHTAMH.

5.5. JlaBaTh pEKOMEHMAIMM M Pa3bSICHEHMs, IPOBOJUTH KOHCYIHTATHBHYIO paboty 1O
HAIIPaBJICHASIM JIEATEILHOCTH 0T,

5.6. Tlompb3oBaTbcsi BCEMH IIpaBaMd pPaOOTHHKOB 0Opa3s0BATENBHOTO yIPEXK/CHH,
3aKpEIUICHHBIMU B Y CTaBe KOJUIE/DKA, KOJUICKTHBHOM TI0rOBOPE.



