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1. O6iue monoKeHus

1.1. Byxrantepus SBISETCS CaMOCTOSTENBHBEIM CTPYKTYPHEIM 00pa30BaTeIbHOM OpraHW3alluH,
CO3JaeTcsi W JIUKBUIUPYETCs IIPUKA30M IUPEKTOpa OJHOBPEMEHHO C CO3JaHUEM WU
JMKBHAIEH 00pa30BaTeIbHON OpraHu3aluy.

1.2. Byxrantepus mOIYHHSIETCS HEOCPEICTBEHHO JIMPEKTOPY 00pa3oBaTeIbHON OpraHu3aluy.

1.3. Byxrantepuio BO3INIABISET IVIABHBIH OyXrainTep, KOTOPEIA HazHAuaeTcss  OCBOOOXKHAETCs OT
JIOJDKHOCTH TIPUKA30M JTUPEKTOpa 00pa3oBaTEIbHOM OpraHu3aluH.

1.4. Ha pomxHOCT IJIaBHOTO  OyXrajtepa Ha3Ha4daeTcs JIMIO, HMEIOLIee  BBICIIEE
npodeccHoHATBHOE (IKOHOMHYECKOe) obpa3zoBaHMe M CTaX OyxraiaTepcko - (UHAHCOBOM
paboThl, B TOM YHCIE HA PyKOBOASIIUX JO/DKHOCTSIX HE MEHee 5 JIeT.

1.5. I'maBubI OyXranTep I0JDKEH 3HATE!

— 3aKkoHoJaTeNnbcTBO Poccuiickoit @enepanuu 0 GyXraiTepcKkoM yUeTe,;

— OCHOBBI IpakJiaHckoro npasa Poccuiickoit @enepanum;

— (uHAHCOBOE, HAJIOTOBOE U XO3SMCTBEHHOE 3aKOHOAATENLCTBO Poccuiickoi @epepanuu;

— HOpPMAaTHBHBIE U METOAMYECKHE JOKyMEHTaMH II0 BOIIPOCAM OpPraHU3aluU OyXTalTepcKoro
ydeTa H COCTaBICHUSI OTYETHOCTH, XO3STHCTBEHHO-(DMHAHCOBOH I€ATETFHOCTH OpraHu3alliy;

— TIOJIOKEHMS M MHCTPYKIIMS 110 OpraHu3aluy OyXraaTepcKoro y4deTa, IpaBuila ero BeIeHNUs;

— KOJIEKCHI 3TUKH NP0 eCCHOHATBHOr0 OyXranTepa U KOPIOPATHBHOTO YITPABICHHUS,

— npouib, CHEelMaTU3al{io U CTIPYKTYpy 00pa3oBaTeNbHOM OpraHu3alliM, CTPATETHIO U
IEPCIEKTUBEI €€ PA3BUTHS;

— HaJIOTOBBIM, CTATUCTUYCCKUHN U YIIPABICHYCCKUHN yUeT;

—  nopsanoK opopmiieHUs! OyXrajaTepcKUX ONepalnuil ¥ OpraHu3alHio JTOKYMEHTO000poTa IO
y4acTKaM yd4eTa, CIHCAHHsS CO CYETOB OyXraJlTepcKoro ydera HemocTad, HeOUTOPCKOH
3aJI0JDKEHHOCTH U JIPYIHX IOTEPb, IPUEMKH, OIPUXOJOBAHMS, XPAHEHUS U PacXOJ0BaHUS
JICHE)KHBIX ~ CPEACTB, TOBapHO-MAaTE€pPHANBHBIX UK APYTUX IIEHHOCTEH, IIPOBEACHHUS
ayJUTOPCKUX IIPOBEPOK;

— YCIIOBHUSI HAJIOTOOOJIOKEHHUS IOPUIHYECKUX U (PU3UUECKUX JIHIL;

— TpaBuia TPOBEJEHUsS HHBEHTAPU3ALWH [EHEKHBIX CPEJICTB U TOBAPHO-MAaTEPHUATBHBIX
LEHHOCTEH, pacyeTa ¢ JeOMTOpaMH U KPEIUTOpPaMH, IIPOBEICHUS IPOBEPOK U
JIIOKYMEHTAIbHBIX PEBU3UH;

— TIOPSIOK U CPOKH COCTABIIEHHUS OyXranTepcKux OalaHCOB U OTYETHOCTH;

— COBPEMEHHBIE CIPAaBOYHBIE X UH(POPMAILIMOHHBIME CUCTEMBI B cepe OyXraaTepekoro yuera
U ynpaieHus GpuHaHcaMu;

— MEeTO/Ibl aHanM3a (PHHAHCOBO-XO03sHCTBEHHOH JESTETFHOCTH OpTraHU3alliy;

— IpaBHia XpaHEHUS OyXTalTepCKUX JOKYMEHTOB U 3alIUTHI HH()OPMAIIHH;

— IIEepeJIOBOH OTEYECTBEHHBIN U 3apyOe KHBIN OIIBIT OpraHU3aluu OyXTalTepCKOTO y4eTa,

— DKOHOMHKY, OpraHM3al{Io Tpyla U YIPaBICHUS,

— IIpaBHja I10 OXpaHe TpyJa H M0XKapHOH 6e30IacHOCTH;

— IlpaBuna BHYTpEHHETO TPYIOBOTO paclopsiIKa;

— Hacrosee [lonoxenue.

1.6. Ha Bpemst oTcyrcTBHSL IJaBHOro Oyxrantepa (KOMaHIMpPOBKA, OTIYCK, OONE3Hb W T.II.)

PYKOBOJCTBO OyXranTepue OCyIIECTBISICT 3aMECTUTENh OyXranTepa, a Ipu OTCYTCTBHH IIOCIIETHETQ

— Ipyroe AOJKHOCTHOE JIMLIO, O 4eM OOBSBIIETCS IPHKa30oM 110 00pa30BaTeIbHON OpraHu3aiyi.

1.7. B cBoeit nesTenbHOCTH OyXranTepus pyKOBOJICTBYETCS:

— 3aKoHozarenscTBOM Pocculickoit @enepanuu o OyXraaTepckoM ydere;

— Hanorosem KofekcoMm;

— VYcraBoM 00pa3zoBaTebHON OpraHU3aluy;

— IpHKa3aMH, HOPMAarTUBHBIMH M DPEKOMEHIATENbHBIMM JOKyMeHTaMH MuHucTepcTBa
obpa3oBanus u Hayku Poccuiickoit @enepanuu;

— IpUKa3aMu PeKTopa o0pa3oBaTENbHON OpraHU3aIiHy;

— Cranpaprom opranusanuu «MHCTpyKIMsS 10  JENOIPOW3BOACTBY TpeGoBaHus K
0 OPMIIEHUIO IOKYMEHTOBRY;



— HacrosmuM Ilotoskenuem.
1.8. Byxranrepus ocyIIecTBIsSET BeeHHe OyXranTepckoro yuera 00pa3oBaTeIbHOM OpraHu3alluu
B L[EJISIX [IOJIyYEHHUS 3aUHTEPECOBAHHBIMU BHYTPEHHUMH U BHEIIHUMH ITOJIH30BATEIIIMHU IIOTHOM |
JIOCTOBEPHON MHpOopManuel o GUHAHCOBO-X03IHCTBEHHON NESITeTbHOCTH.
1.9. Crpykrypa U IITaTHOE pacnucaHue OYXTAITepUH YTBEPIKJaeT NUPEeKTop oOpa3oBaTelbHOM
OpraHu3alliy II0 IPEACTABIEHHUIO TJIAaBHOTO OyXraiTepa C IO COTJIACOBAHHMIO C HAYaIEHUKOM
OTHelNa KaJapoB.
1.10. Pacnipenenenue 00s3aHHOCTEH MEXKTY paOOTHHUKAMH OYXTaJITEPUU OCYIIECTBISETCS TIIaBHEIM
OyxranTepoM U 0OpMIISIETCS TOIDKHOCTHEIMU HHCTPYKIIUSIMH.
1.11. ismenenus u gononHenus B IlonoxkeHun o OyxraaTepuu BHOCUTCS TTIaBHBIM OyXTraJTepoM,
paccMaTpHUBalOTCs Ha M1€arori4eckoM COBETE U YTBEPIKIAIOTCS TUPEKTOPOM.

2. OCHOBHBIE 3aJa4u

2.1. Opranuzanus W BEIECHHUE B COOTBETCTBUM C CYIISCTBYIOIIMM 3aKOHOJATEIIBCTBOM
OyXranaTepcKoro yuera U OTYETHOCTH 00pa30BaTENIbHON OpraHU3alHH.

2.2. KoHTpomb 3a palMOHAIBHBIM HCIIONIB30BAaHUEM MaTepHAIIbHBIX, TPYAOBBIX U (DHHAHCOBBIX
PECYPCOB, COXPAHHOCTBIO COOCTBEHHOCTH 00pa30BaTelbHON OpraHU3allUu.

2.3. KoHTpOnb 3a BEITIOIIHEHUE peIleHUH JupekTopa 00pa3oBaTeNbHOM OpraHu3amyy Mo BOIIpocam
(uUHAHCOBOM NIEATEILHOCTH.

3. OyHKIUU

3.1. ®opmupyeT y4ETHYIO IOIUTUKY B COOTBETCTBMH C 3aKOHOIATENBECTBOM O OyXTalTepcKOM
y4eTe, a TakkKe C Yyd4eTOM CHEeUM(bUKH [AeSTeTbHOCTH 00pa3oBaTelbHOM OpraHU3aliu
HEOOXO0IUMOCTH 0OecrieueH s ero (PUHAHCOBOM YCTOMYMBOCTH.

3.2. PaspaGaTeiBaer paGoumit miaH c4eToB, (GOPMBI HNEPBHYHBIX YYETHBIX IOKYMEHTOB,
IPUMEHSEMBIX IS (GOPMHPOBAHHS XO3SHCTBEHHBIX OIEpalyii, 10 KOTOPEIM HE MPELyCMOTPEHEI
TUIIOBBIE ()OPMBL.

3.3. PaspabarsiBaeT GOpMBI JOKYMEHTOB BHYTPEHHEH OyXTanTepcKoi OTYETHOCTH.

3.4. OGecnieunBaeT NOPSIOK IIPOBEJICH ST MHBEHTAPHU3ALIHH.

3.5. KoHTpomupyeT mpoBeAeHNUE X0351HCTBEHHBIX OIEpaIlHii.

3.6. OOGecneunBaeT COOMONEHUE TEXHOJIOTHMM 00pabOTKU Oyxrantepckoil HHGOpMALUH H
nopsijika JIOKyMeHToo00poTa. :

3.7. OpranusyeT OyXralaTepCKuWM M HaJOTOBEIM y4eT W OTYETHOCTH B 00pasoBaTelbHOM
OpraHu3alid Ha OCHOBE MAaKCHMAJIbHON IEHTPaM3allud YYEeTHO-BBIYHCIATENBHBIX pPaboT u
IPAMEHEHHUS COBPEMEHHBIX TEXHHYECKMX CPEACTB U HHPOPMAIMOHHBIX  TEXHOJOIHH,
IPOTPECCUBHBIX (HOPM M METOIOB y4eTa ¥ KOHTPOJIS.

3.8. OOecneunBaeT CBOEBPEMEHHOE MNPEJICTABICHUE IIONHOM M JOCTOBEPHOW OyXraiTepckoi
HHpOpMAaLUK O AESTeNbHOCTH 00pa30oBaTeNIbHON OpraHu3aliy, €€ UMYIIECTBEHHOM IIOJI0KEHNH,
JIOXO/ax ¥ pacxojax Ha OCHOBE IIPE/ICTaBIIEHHBIX B OyXTalTEepUIO IEPBUYHBIX TOKYMEHTOB.

3.9. ObecneunBaeT yueT HMYIIECTBA, 00A3aTENBCTB M XO3SHCTBEHHBIX ONEPAIHii, IIOCTYIIAIOIIHX
OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHAIIbHBIX LIEHHOCTEH U JICHEKHBIX CPENCTB.

3.10. OGecnieunBaeT CBOEBPEMEHHOE OTpaKEHHE Ha CUeTax OyXraJITepcKOro ydeTa OIepalldii,
CBSI3aHHBIX C JIBMJKEHHEM OCHOBHBIX CPEJCTB, TOBAPHO-MAaTEPHAIBHEIX [EHHOCTEH M JEHEXKHBIX
CPEZCTB Ha OCHOBE IPE/ICTABICHHBIX B OyXTalTePUIO IEPBUYHEBIX TOKYMEHTOB.

3.11. ObecrieunBaeT CBOEBPEMEHHBIM y4eT H3JEPIKEK, Pe3yJNbTaTOB XO3SHCTBEHHO-(HHAHCOBOM
JIeITeIbHOCTH YHHUBEPCUTETA HA OCHOBE IIPEJICTABICHHBIX B OyXTanTepuro IEePBUYHBIX
JIOKYMEHTOB.

3.12. ObecneunBaeT NpaBUIbHOE HAYUCICHUE HAJIOTOB U ¢OOPOB B (herepanbHbIi, perHOHAIBHBIH
U MECTHBIH OIOJDKETBI, CTPAXOBEIX B3HOCOB B TOCY/apCTBEHHBIE BHEOIOIHKETHBIE COLHATBHBIC
Gouapl, muiaTexked B OAHKOBCKME YUpE)KIEHUS, CPEJICTB Ha (UHAHCHPOBAHHE KAMHUTAIILHEIX
BJIOJKEHUM.

3.13. YyactByeT B 0OPMIICHUH MaTE€PUANIOB II0 HEJOCTa4YaM M XMIICHUSM JEHEXKHBIX CPEICTB H



TOBApHO-MaTePUATBFHBIX IIEHHOCTEH.

3.14. OGecrneunBaeT cTpOroe COOMONEHNMS MITATHOM, KACCOBOM IUCIIMIIIMHEL, H JIPYTHX PacxoJ1oB;
3aKOHHOCTH CIHCAHHsS CO CYETOB OYXranTepcKoro ydera Hejocray, 1e6GUTOPCKOM 3a10/KeHHOCTH
¥ JPYTUX IOTEPb, COXPAHHOCTH OyXTralTepCKUX ITOKYMEHTOB, O(GOPMIIEHMH M CHAYd HX B
YCTaHOBJIEHHOM IIOPSIIKE B apPXUB.

3.15. PaspabarbiBaeT W BHEIpACT PALMOHANBHYIO CHCTEMY yYeTHOM [JOKyMEHTAL(HH,
MPOTPECCUBHBIX (DOPM M METOJOB BEJCHHs OyXIalTepCKoro ydeTa Ha OCHOBE IPHMEHEHHS
COBPEMEHHBIX CPEACTB BHIYUCIIUTEIBHON TEXHUKH.

3.16. Cocrasisier Gananc, a TakKe IOPYTyio OyXTalTepcKyro ¥ CTaTHCTHYECKYIO OTYETHOCTH W
obecrieyuBaeT IPEACTABIEHHE UX B yCTAHOBIEHHOM IIOPS/IKE B COOTBETCTBYIOIIME OPraHEL.

3.17. OGecneunBaer  cobmiomeHwe  TpeGOBaHMM  CHCTEMBI  MEHEDKMEHTA  KAauecTBa
o0pa3oBare/bHON OpraHu3aluH, NPeAbIBISEMBIX K JESITeNbHOCTH OyXTaNTepHH.

4. IlepeueHb JOKYMEHTOB, 3aNMCel U JAHHBIX

10 Ka49€eCTBY nmoapasaeneHus

4.1. TlepBryHbIe JOKYMEHTHI U PETHCTPEI OyXTrajnTepcKoro ¥ HaJorOBOI'O ydeTa.
4.2. Byxrantepckas, HaJorosas U CTaTHCTUYECKAsS OTYETHOCTD.
4.3. Pe3y/bTaThl BEITOITHEHHUS! KOPPEKTHPYIOIIUX 1 IIpeIynpesk IaiouX JeHCTBH.

S. B3auMOOTHOINEHHS, CBSI3U C APYTHMH CTPYKTYPHBIMH
noapa3aeeHusIMU

5.1. ByxranTepus IpHHUMAET K HCIIONHEHHIO B YACTH, KACAIOIIEECS e AeSTEIIEHOCTH, BCE
IPUKa3bl PEKTOPA.

5.2. Byxrantepusi B3aEMOJEHCTBYET U PETYIUPYET CBOM OTHOLIECHUS C BHEITHUMHI
OpraHu3aMAMHE, C APYTUMHU CTPYKTYPHBIMHE IOpa3AeIeHUsIME 00pa30BaTeNbHOM OpraHu3alii
B COOTBETCTBHH C OPraHU3aLHOHHON CTPYKTYpO# 06pa3oBaTenbHOM OpraHi3aut, peraaMeHTOM
THUIIOBBIX IPOLENYDP YIpaBIeHUs 00pa3oBaTeIbHON OpraHu3anyei NCX0oasITUIMI
OpraHH3aLHOHHO-PACTIOPAIUTENEHEIME H HOPMATHBHEIMHU JIOKyMEHTaMu 00pa30oBaTeIbHON
OpraHu3alMy.

5.3. Byxranrepus cornacoBsIBaeT ¢ pyKOBOJUTEISIME CTPYKTYPHBIX TIOAPA3IETCHIN
00pa3oBaTeNbHON OPraHu3aluy, a TAKKE C OT/AENIOM KaJpOB BOIIPOCH HA3HAYCHHUS, YBOIEHEHHS
¥ [IEpEMEIEHHS MAaTePHATBHO OTBETCTBEHHBIX JIUII.

5.4. st Beinonuenus QYHKIUN U pealn3aliy [IPpaB, IIPeLyCMOTPEHHbIX HACTOSIIIAM
Honosxenuem, Gyxrantepus B3auMOJIEHCTBYET ¢ BHELIHUMH OPraHU3alUsIMH, JOJDKHOCTHEIME
JMLIAMU U CTPYKTYPHBIME [I0Apa3AeIeHUsIMI 00pa30BaTeNbHOM OpraHu3arym.

6. IIpasa
Byxrantepus umeer npaso:

6.1. TpeGoBate OT BCEX CTPYKTYPHEIX IOJpa3feleHHil YHUBEDCHTET COOJIONEHMS MOpSAKA
o(hOpMIIeHNS Onepanyi i MPEICTABICHHS B YCTAHOBIEHHBIE CPOKH HEOGXOIUMBIX TOKYMEHTOB U
CBEICHUU.

6.2. TpeboBaTh OT PyKOBOJHTENEH CTPYKTYPHBIX HOJAPA3eICHUM B OTACIBHBIX CIENUATNCTOB
IPUHATHS MEp, HaNpPaBICHHLIX Ha oOecredeHHe NPaBHUIIBHOM OpraHu3aiud OyXTraaTepcKoro
ydeTa.

6.3. IlpoBepsth B CTPYKTYPHBIX IHOZApasjeneHusx OpraHusauuy co6MOIEHNe YCTAHOBICHHOTO
MOpsA/iKa MPHEMKH, ONPUXOIOBAHUS, XPAHEHHS ¥ PACXO0BAHUS IEHEXHBIX CPEICTB, TOBAPHO-
MaTEepHAIBHBIX U JAPYTUX IEHHOCTEMH.

6.4. BHOCATB Ha pacCMOTpEHHE PyKOBOJCTBY YHHBEPCHTETA MIPEIOKEHUS [10 BOIIPOCAM CBOEH
JIESITENIEHOCTH.



6.5. He npunuMaTh K HCIOJHEHHIO ¥ OPOPMICHHIO JIOKYMEHTHI TIO ONEpALMSM, KOTODBIE
[IPOTUBOPEYAT 3aKOHOZATENbCIBY Poccuiickolt Deepallii M yCTAHOBIEHHOMY IIOPSAKY
IIPUEMKH, XPAaHCHUS M PACXONOBAHHUS [EHEKHBIX CPEJICTB, TOBAPHO-MATEPUABHBIX U JPYTHX
LIEHHOCTEH, a Takke Ge3 COOTBETCTBYIOIIEr0 PACIOPSIKEHHS PEKTOPa YHUBEPCHTETA.

6.6. Ilomyyats OT CTPYKTYPHBIX MOApa3felieHUil CBENEHHUS, HEOOXOIMMbIE [UIS BHIIOJHEHHS
BO3JI0KEHHBIX Ha OyXraaTeputo QyHKIHIA.

6.7. IlpuBrexaTh B HEOOXOIMMBIX CITydasX B Ka4eCTBE IKCTIEPTOB M KOHCYJIHTAHTOB, PAGOTAOIIHX
B YHUBEPCHUTETE

6.8. BecTu nepenucky o BOIpocaM, BXOJSIINM B KOMIIETEHIMIO GYXTaNTePHH II0 COTTACOBAHUIO
COTJIaCOBaHMS C PEKTOPOM YHHBEPCHUTETA.

6.9. lIpe/ICTaBUTENBCTBOBATE IO TOPYYEHHIO PEKTOPA B yCTAHOBIEHHOM IIOPSAKE OT HMEHH
YHHBEpCHTETA IO  BONPOCAM, OTHOCAIIMMCS K  KOMIETGHIMH  OyXTalTepHH, BO
B3aMMOOTHOILIEHUSAX C FOCYAAPCTBCHHBIMA M MYHHLMIANBHBIME OpPraHaMH, & TaKKe APYyTUMH
OpraHu3alUsIMHU U YUPEIKICHUSIMH.

6.10. KonTponuposats cobmozenue 3aKoHoAateNbeTsa Poccuiickoit @eeparuu coTpyaHuKaMmu
YHUBEpCHTETa B 0OnacTd (MHAHCOBO -3KOHOMUYECKOM JEATENBHOCTH M HMYINECTBEHHBIX
OTHOLUEHHH.

6.11. TpeGosanus GyxranTepuu B 4acTH HOpsiAKa OQOPMIIEHWS ONEpanyil IPEeICTABICHHS B
Oyxrantepuio HEOOXOIMMEIX TOKYMEHTOB W CBEIEHMI SBJIAIOTCS 00S3aTeIBHBIMH JUIL BCEX
O/Ipas/IeJIeHU YHUBEPCUTETA.

7. OTBETCTBEHHOCTH

['maBHBIM OyXranTep HECET OTBETCTBEHHOCTD 34;

— TPaBUIIBHOE BEAEHHE OyXranTepckoro yJera;

— TPUHATHE K UCIOIHCHHIO U O(QOPMIIEHHIO JOKYMEHTOB IIO ONEpALsM, KOTOPEE OTBEYAIOT
TpeOOBaHUAM YCTAHOBJICHHOMY TOPSIKY TIPHEMKH, ONPUXOI0BAHMUS, XPAHEHHS i PACXOIOBAHHS
JACHEKHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX U IPYTUX IIEHHOCTEH;

— CcoOMmoJeHHe MOps/Ka CrHUcaHMs C OyXraaTepckux OanaHcoB HeAocTad, HeGHTOPCKOI
3a8JI0JOKEHHOCTH U JIPYTHX MOTeph;

— CBOCBPEMEHHOE IIPOBEJICHHE B CTPYKTYPHBIX IONPA3/EECHUIX YHHBEPCHTETA IPOBEPOK U
JIOKYMEHTAIIbHBEIX PEBU3HI;

— COCTaBJI€HHE JIOCTOBCPHOU OyXraiTepCKOM OTYETHOCTH U CBOEBPEMEHHOE IIPEJICTARICHUC
KBapTalbHEIX U TONOBBIX OyXTraATepCKuX OTYETOB, U OalaHCOB, CBEAEHHS COOTBETCTBYIOLIUM
opraHam;

— OTBETCTBEHHOCTH COTPYAHUKOB OyXTanTepuu ONPENeNseTCs JOIDKHOCTHBIMU HHCTPYKITHAMH
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